Semi-Annual Troop Management Report Outline

Here is an example of one easy way to complete this report.  Simply list checkbook entries by the same categories as on the Girl Scout form:

Income (Deposits From Your Troop Checkbook and any Cash On-Hand)
Beginning balance:  $122.95

	Date
	Nat. Dues
	Troop dues
	Calendar Sale
	Cookie Sale
	Money-raising
	Contributions
	Other
	Insignia
	Sponsor/Donor

	Feb. 1
	$10.00
	$15.00
	
	
	
	
	
	
	

	Feb. 28
	
	
	
	$500.00
	
	
	
	
	

	Mar. 7
	
	
	
	$3,000.00
	
	
	
	
	

	May 22
	
	
	
	$15.22
	
	
	Change for cash box (on-hand) $30
	
	

	TOTAL FOR 2/1 – 5/31
	$10.00
	$15.00
	
	$3,515.22
	
	
	$30
	
	



Expenses (From Your Troop Checkbook)

	Date
	Nat. Dues
	Refreshments
	Calendar Sale
	Cookie Sale
	Trips
	Supplies
	Other
	Insignia
	Svc. Projects

	Feb. 1
	Ck. 201 $10.00
	
	
	
	
	Ck. 202 $5.35
	
	
	

	Feb. 20
	
	Ck. 204 $9.75
	
	
	
	
	
	Ck. 203 $14.98
	

	Mar. 10
	
	
	
	Ck. 206 $2,850.00
	
	
	
	
	Ck. 205 $16.33

	May 9
	
	Ck. 207 $8.07
	
	
	
	Ck. 207 $9.11
	
	
	

	May 19
	
	Ck. 208 $5.45
	
	
	
	
	Postage Ck. 209 $4.20
	Ck. 210 $`10.15
	

	May 20
	
	
	
	
	Ck. 211 $550.00
	
	
	
	

	TOTAL FOR 2/1 – 5/31
	$10.00
	$23.27
	
	$2,850.00
	$550.00
	$14.46
	$4.20
	$25.13
	$16.33



Total all your income, including beginning balance, and total all your expenses.  Then plug these figures into the correct spaces on the form.  Subtract expenses from income to get the TOTAL BALANCE.

Your TOTAL BALANCE should equal your bank account balance, unless you have cash on-hand that you haven’t yet deposited.  In that case, your bank balance plus that cash equals your TOTAL BALANCE.
